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Loan Submission- Folder Name “Non-Del Flow Submission- Borrower Last Name.” 

1. Seller uploads new Loan Submission thru Acra Correspondent portal located on our website: 

www.acracorrespondent.com 

 

Upload to Include: 

a. Submission Checklist- pdf 
i. Each loan program has a checklist located on correspondent portal. 
ii. All documents marked with a “YES” on the checklist must be included in the initial loan submission  

b. Initial Submission Documents -pdf(s) 
i. Documents as specified on the loan program submission checklist. 

1. Strongly recommend loan documents to be labelled consistent with checklist. 

ii. LoanNEX loan registration- pdf 
1. Seller to remit printout of loan scenario run through LoanNex on Acracorrespondent.com. 

iv. Submit all three items with individually labeled PDF files. 
v. Separate PDF files are required for all credit documents (i.e. all income documentation as one  

PDF, all asset documents as one PDF, Appraisal as one PDF etc…) 
vi. Label file name as “Borrower Name – New Submission when uploading new submissions 
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1. Conditions Review 
a. Seller uploads ALL (100%) conditions to Acra BDA thru correspondent portal. We do not accept  

emailed conditions 
 

 
 
 

Upload to Include: 

 
i. Seller to upload ALL conditions at once (do not upload until all conditions gathered). 
ii. Seller to label each document by condition number on Eligibility Review form. 
v. Label file name as “Borrower Name – Conditions when uploading new submissions 

NOTE: We do not accept one PDF with multiple conditions. 
 
 

 
 
 
 
 
 
 
 
 


