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ADD NEW LOAN TO PORTAL 
 

  

1. Login to Client Portal 

2. Click the Upload Data/Image Files button 
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3. Click Add Files 

 

 

 

4.  Locate and select the XML(s) and Images(s) you would like to 
upload 

5. NOTE:  The XML(s) and document(s) MUST have file names as 
follows: 

a. SellerLoanNumber_BorrowerName_DocumentName 

  Note:  No spaces (as shown below) 

 

 

 

 



 

 

 
3 Ada Parkway, Suite 200A, Irvine CA 92618 

(888) 800-7661 | www.acracorrespondent.com 

 

 

6. Click the Start Upload button to start processing the files 

 

 

7.  Search by Borrower Name 
 

8. Click Loan Images 
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9. If document do not appear in Loan Images, Click on Images Not 
Matching / No Loan Data Report Tab 

 
 

10. Enter CLIENT # (3214 for Non-Del), and LOAN NUMBER (Evolve 
Loan Number) and press UPDATE.  This will send the documents 
to the loan file that was created by the XML File.   

a. Note:  This step must be completed on all documents in 
Images Not Matching  

 

 


