
Bank Statement Analysis Guide



Step 1: Logging Into the Portal

▪ Access the Correspondent Portal through the portal 

link on the Acra Correspondent Website.

▪ For user credentials, contact your BDO

▪ After your credentials have been created, You will 

receive an email from Web Updates with a link to 

confirm your email address. From there, click 

‘forgot password’ on the log in page to create your 

account password.



▪ After logging into the Acra 

Lending Correspondent 

Portal, locate the Bank 

Statement Analysis  tab on 

the portal’s homepage

Step 2: Portal Dashboard



Step 3: Pre-Screen Request

Enter your company’s NMLS ID

Select you BDO from the dropdown



Step 4: Broker Details

▪ Enter your information, 
and then click ‘Next’ to 
proceed to the next step



Step 5: Borrower Details

▪ Enter the Borrowers 
information, and then 
click ‘Next’ to proceed to 
the next step



Step 6: Loan Details

▪ Enter the loan amount 
and the appraised value 
to auto calculate the LTV

▪ Click ‘Next’ to proceed to 
the next step



Step 7: Confirm

▪ Confirm that the 
information you entered 
is correct.

▪ Select ‘Next’ to proceed 
to the Bank Statement 
Upload



Step 8: Upload Bank Statements

▪ Click the drop down and 

select ‘NEW PreScreen 

Request’

▪ Enter the Borrowers 

Name as the file name

▪ Put in your email address 

so you can receive the 

analysis once it has been 

reviewed by PreScreen



Step 8: Upload Bank Statements Cont.

▪ Now, you can upload the Borrower’s 

Bank Statements

▪ You can either drag and drop the files, 

or browse your device to manually 

upload the statements

▪ Once all the statements are uploaded, 

select ‘Upload’ to submit



Step 8: Upload Bank Statements Cont.

▪ Confirm that you see 

the message: 

“Success! Your files 

have been uploaded” 

and you’re done!

** The results of your uploaded bank statement analysis will be emailed to you from PreScreen in 1-2 
business days. Note that the Delivery cut off is 1:00PM PST, any uploads sent after that time will take 
an additional business day to be reviewed. If you have any questions, please contact your BDO **
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